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Romsey Primary School caters to children aged 4–11 and includes a maintained Nursery. 

At Romsey, we believe every child is a unique individual. We are committed to providing a rich 
and inclusive learning environment, where high-quality universal provision ensures that barriers 
to learning are identified and addressed for all pupils. 

When a child has special educational needs (SEN), support is provided within the framework of 
the following four broad areas of need: 

1. Communication and Interaction – including difficulties with speech, language, and 
social communication (e.g., autism spectrum conditions). 

2. Cognition and Learning – including general learning difficulties or specific learning 
needs such as dyslexia, dyscalculia, and other processing issues. 

3. Social, Emotional and Mental Health (SEMH) – including challenges such as anxiety, 
emotional regulation difficulties, and behavioural needs. 

4. Sensory and/or Physical Needs – including visual or hearing impairments, sensory 
processing challenges, and physical disabilities. 

 

How Does the School Identify Children Who Need Extra Help, and What Should I Do If I 
Think My Child Has Special Educational Needs? 

At Romsey Primary School, we identify children with Special Educational Needs and/or 
Disabilities (SEND) through a variety of methods, including: 

• Liaison with previous settings such as early years providers or prior schools 
• Ongoing assessment and tracking of progress against age-related expectations 
• Concerns raised by parents or carers 
• Observations and concerns raised by class teachers 
• Input and advice from external agencies and professionals 

What Should I Do If I Have Concerns About My Child? 

If you are concerned about your child’s development, learning, or well-being, you are 
encouraged to speak directly to: 

• Your child’s class teacher 
• The Special Educational Needs and Disabilities Co-ordinator (SENDCo) 
• The Headteacher 

We highly value strong partnerships with parents and carers. Open, honest, and supportive 
communication between school and home is central to our approach. Working together 
ensures the best outcomes for your child. 
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How Will Romsey Primary School & Nursery Support My Child? 

At Romsey Primary School, we ensure that every child’s individual needs are met with a 
coordinated and tailored approach. The following staff will be involved in overseeing, planning, 
and providing support for your child: 

 

• SENDCo (Faye Hill): The Special Educational Needs and Disabilities Co-ordinator 
(SENDCo) is responsible for overseeing all support and progress for children requiring 
additional assistance across the school. 

• Class Teachers: In collaboration with the SENDCo, class teachers are responsible for 
planning, managing, and providing support for children with SEND in their class. 
Teachers work to identify and remove barriers to learning, ensuring children make 
progress despite any challenges. 

• SEND Register: If it is deemed necessary, a child may be placed on the SEND register 
for more focused monitoring and support. This decision is made after a discussion 
between the SENDCo, class teacher, and parents. Together, they will identify the child’s 
strengths and needs. Children will remain on the SEND register until they no longer 
require additional support beyond what is provided for all children. 

• Teaching Assistants (TAs): Most classes are supported by teaching assistants who 
provide general support. TAs are also deployed to work with children either individually 
or in small groups, targeting specific needs and supporting progress. 

• Specialist Support: If the child’s needs are more complex and the actions taken by the 
school do not result in sufficient progress, we will make a referral for specialist advice 
and support. This may include seeking an Education, Health, and Care Plan (EHCP) 
assessment from the local authority. If successful, an EHCP will outline specific targets, 
interventions, and provisions tailored to the child's needs. Children with an EHCP will 
receive targeted interventions, one-to-one or small group support from a teaching 
assistant, and ongoing guidance from specialists to help teachers implement effective 
strategies in the classroom. 

 

Who Will Explain How My Child is Being Supported to Me? 

At Romsey Primary School, we value clear and open communication with parents. The following 
support and meeting structures are in place: 

Class Teachers: Parents will typically meet with their child’s class teacher on a termly basis to 
discuss their child’s progress and support. However, the frequency of these meetings may be 
adjusted based on the child’s specific needs. 

SENDCo (Faye Hill): The SENDCo is available to meet with parents at a mutually convenient 
time if more detailed discussions are needed regarding their child’s support and progress. We 
encourage parents to reach out if they would like further information or clarification. 
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How Are Governors Involved in Supporting Children with SEND, and What Are Their 
Responsibilities? 

At Romsey Primary School, the Governors play a vital role in ensuring the success of our SEND 
provision. Their involvement includes: 

Termly Reports: The Headteacher and SENDCo report to the Governing Body on the progress of 
children with SEND. These reports maintain confidentiality, ensuring that no individual children 
are identified. 

Governor for SEND: At least one Governor has specific responsibility for SEND and meets 
regularly with the SENDCo to discuss SEND provision. Rachel Manton is the Governor 
responsible for SEND and can be contacted through the school office. 

Budget Prioritisation: In collaboration with the SENDCo and the Senior Leadership Team (SLT), 
the Governors help prioritise spending from the SEND budget. This ensures that the necessary 
resources and support are in place for children with SEND to make progress. 

How Will the Curriculum Be Matched to My Child’s Needs? 

At Romsey Primary School, we ensure that our curriculum is inclusive and accessible for all 
children, including those with SEND. The following strategies are used: 

Ordinarily Available Provision (OAP): All lessons are planned and delivered at an appropriate 
level, ensuring that every child can access the curriculum. 

Scaffolded Support: For children with additional needs, support may be provided through adult 
assistance, differentiated tasks, or tailored scaffolding to help them fully engage in learning. 
This ensures that the curriculum meets their individual needs while allowing them to achieve 
their potential. 

how will I know how my child is doing and how will you help me support my child’s learning?   
What opportunities will there be for me to discuss my child’s progress?   

• Romsey Primary School offers an open-door policy where you are welcome to make an 
appointment to meet with either the class teacher or SENDCo to discuss how your child 
is progressing and share with you advice and practical ways that you can support your 
child at home.   

• Good two-way communication is vital, both verbally and written, and children’s reading 
diaries are useful as a home school link.   

• If your child is on the SEND register, they will have an individual plan which will include 
SMART (Specific, Measurable, Achievable, Realistic, Time scaled) targets agreed 
between parents and teachers.  Children may move on or off the SEND register at any 
time in accordance with the progress they have made, and this decision will always be 
made in discussion with parents.   

• If your child has a more complex SEND and they have been issued with an Education, 
Health and Care Plan, more formal meetings involving external agencies will take place 
to discuss your child’s progress, and a report will be written. The SENDCo and class 
teacher will then draw up a personal plan with agreed SMART targets and provision.   



SEND Information Report 2025 - 26 

 

4 
 

How will the school know how my child is doing?   
• At Romsey Primary School we measure children’s progress in learning against national 

and age-related expectations.   
• Class teachers continually assess children and note areas where progress is made and 

where further support is needed.  As a school we track children’s progress from entry in 
Reception through to Year 6 using a variety of different standards including reading, 
spelling and maths ages.  

• Children who are not making expected progress are identified through pupil progress 
meetings and SEND meetings with the Class Teacher, Teaching Assistant, SENDCo, 
Deputy Headteacher and Head Teacher.  In these meetings discussions are focused on 
why individual children are experiencing barriers to learning and what further support or 
action is required to remove the barriers.  

• When individual targets are reviewed, comments are made against each target to show 
progress to date.  New targets may be set or existing targets modified as necessary.  
Parents are then invited into school to review progress and, along with their child, 
discuss and agree the new targets.   

What support will there be for my child’s general well-being?   
What is the pastoral, medical and social support available in the school?   

• We are an inclusive school; we welcome and celebrate diversity.  We have a caring and 
understanding staff team who believe that children having high self-esteem is crucial in 
terms of their well-being.   

• As our class teachers have overall responsibility for the pastoral, medical and social 
care of every child in their class, they would be the first point of contact for parents.  If 
further support is required, class teachers liaise with the SENDCo for advice and 
support and this may come in the form of external agency involvement from health, 
social services and the Behaviour Support Service.   

• Romsey Primary School has one trained member of staff employed as an ELSA 
(Emotional Literacy Support Assistant), and she works with identified children under the 
direction of the SENDCo.  All staff at Romsey Primary School are trauma and 
attachment trained.  
 

Our Interventions Include: 

• Phonics/Reading Catch-Up Programmes – Targeted support to help children improve 
their reading and phonics skills. 

• Sensory Circuits – A structured programme designed to support children’s sensory 
processing and self-regulation. 

• Lego Therapy – A therapeutic intervention aimed at improving social skills, 
communication, and teamwork through structured play with Lego. 

• Fine and Gross Motor Programmes – Specialist programmes from Solent Therapy 
designed to enhance children’s physical development and coordination. 

• Speech and Language Therapy – Tailored support to assist children with 
communication, speech, and language needs. 
 

Commented [JA1]: @Faye Hill I would include the other 
areas of specialism that we have - i.e. phonics/reading catch-
up programmes, sensory circuits, Lego therapy, etc… 
We are all attachment/trauma informed, etc 

mailto:F.Hill@romseyprimary.hants.sch.uk
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How Does the School Manage the Administration of Prescribed Medicines? 

At Romsey Primary School, we take the management of prescribed medicines seriously and 
follow a clear policy to ensure the safety and well-being of all children. The following procedures 
are in place: 

Policy on Administration of Medicines: The school has a formal policy regarding the 
administration and management of prescribed medicines on site. Please contact the school 
office for further details or to review the policy. 

Parental Responsibility: If medication is prescribed by a health professional for use during the 
school day, parents must contact the school office and complete the necessary 
documentation to ensure proper administration. 

Staff Training: Our staff receive regular training and updates on medical conditions and the 
administration of medication, so that the appropriate members of staff are prepared to manage 
any medical situations that may arise for individual children. 

 
What Support is There for Behaviour, Avoiding Exclusions, and Increasing Attendance? 

At Romsey Primary School, we take a positive approach to behaviour and aim to support all 
children in developing the skills they need to thrive. The following strategies are in place: 

Positive Behaviour Support: We promote a positive school environment where good behaviour is 
celebrated. For further details, please visit our website. 

Individualised Behaviour Support: When needed, an individualised programme is put in place to 
support children with their behaviour. These programmes are designed to teach children new 
skills and strategies to improve their behaviour and engagement. 

Attendance Monitoring: The school’s administration team monitors attendance on a daily basis. 
Both lateness and absence are recorded and reported to the Headteacher. If attendance issues 
are identified, we intervene early to offer support and work with families to resolve any 
difficulties. 

How Will My Child Be Able to Contribute Their Views? 

At Romsey Primary School, we believe it is essential for every child to have a voice in their 
education and school life. The following opportunities are provided for children to express their 
views: 

School Council and Pupil Conferencing: Children have the opportunity to share their thoughts 
and opinions through the School Council or pupil conferencing sessions, allowing them to be 
involved in decision-making and improvements in school life. 

SEND-Specific Feedback: For children on the SEND register, there are dedicated opportunities 
to express their views on what is going well in their learning and what they would like to focus on 
next. 
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Target Setting: Children on the SEND register with individual targets can discuss and set these 
goals with their class teacher, ensuring their personal input and involvement in their learning 
journey. 

EHCP Reviews: If your child has an Education, Health, and Care Plan (EHCP), their views will be 
sought and included as part of the review process to ensure their voice is heard in decisions 
about their support. 

 

What Specialist Services and Expertise Are Available at or Accessed by the School? 

At Romsey Primary School, we collaborate with a wide range of external agencies and 
specialists to ensure that every child receives the tailored support they need. Our SENDCo and 
staff work closely with colleagues and external services to provide comprehensive support. The 
following services and expertise are available: 

• SENDCo Network Meetings: Our SENDCo regularly attends local SENDCo network 
meetings, sharing best practices and collaborating with colleagues from other schools 
in the area. 

• Health Teams: We work with a range of health professionals, including GPs, the school 
nurse, paediatricians, speech and language therapists, CAMHS (Children and 
Adolescent Mental Health Services), physiotherapists, and occupational therapists to 
support children's health and well-being. 

• Social Services: We engage with social workers and locality teams to provide additional 
support where needed, ensuring a holistic approach to the child’s development. 

• Primary Behaviour Support: When necessary, we work with behaviour support 
specialists to assist with managing challenging behaviours and providing appropriate 
interventions. 

• Educational Psychologists: We access educational psychologists for assessments, 
advice, and support to help address learning difficulties and other complex needs. 

• Other External Agencies: Additional agencies may become involved if specific needs 
arise, ensuring the child receives the most appropriate support for their unique 
circumstances. 

• At Romsey Primary School, we are committed to ensuring our staff are fully equipped to 
support children with SEND through regular and targeted training. The following training 
opportunities are currently in place: 

• ELSA (Emotional Literacy Support Assistant): We have a member of staff trained as an 
ELSA, who receives regular supervision from an Educational Psychologist to ensure 
high-quality emotional and social support for children. 

• Reading, Spelling, Phonics, and Maths Programmes: All of our support staff receive 
ongoing training in delivering targeted reading, spelling, phonics, and maths 
programmes, ensuring that every child receives the right support to build essential 
skills. 

• SEND-Specific Training: Teaching and support staff regularly receive training from the 
SENDCo on specific areas of SEND, ensuring they are informed about best practices 
and effective strategies for supporting children with a range of needs. 

• Safeguarding: All staff members undergo regular safeguarding training, and we have four 
Designated Safeguarding Leads (DSLs) to ensure the safety and well-being of all 
students. 
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• Paediatric First Aid: staff in every phase of the school are trained in Paediatric First Aid 
through St John’s Ambulance, ensuring that staff are prepared to manage any medical 
emergencies. 

• Tailored Training: If a specific training need is identified, the school will liaise with the 
appropriate external agencies to arrange relevant training and ensure staff are 
continuously supported in their professional development. 

• All staff have had Attachment and Trauma training. 

 

How Will My Child Be Included in Activities Outside the Classroom, Including School Trips? 

At Romsey Primary School, we are committed to ensuring all children, including those with 
SEND, are included in every part of the curriculum and in all school activities, including school 
trips. We aim for all children to participate and will provide the necessary support to make this 
possible. 

Inclusive Participation: Every child is included in school trips and activities, with appropriate 
support provided to meet individual needs. Our aim is for all children to have equal access to 
these enriching experiences. 

Pre-Visit and Risk Assessments: Before any off-site activity, we conduct a thorough pre-visit and 
risk assessment to ensure the health, safety, and well-being of all children. This helps us 
identify and address any specific needs for a safe and enjoyable experience. 

Alternative Activities: In the unlikely event that it is deemed unsafe for a child to participate in a 
particular activity, alternative activities will be provided within school. These will cover the same 
curriculum objectives to ensure that the child’s learning is not impacted. 

We believe that every child should have the opportunity to engage in learning beyond the 
classroom and strive to make all school trips and extracurricular activities accessible to 
everyone. 

How accessible is the school environment?   
• The school is all on one level.     

• We have two toilets with disabled access.     

Equality Act 2010, Disability, and Reasonable Adjustments 
Romsey Primary School & Nursery is committed to meeting its duties under the Equality Act 
2010. We work to ensure that children with disabilities are not treated less favourably because 
of their disability and that they can access education and wider school life alongside their 
peers. 
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• Reasonable adjustments (anticipatory duty): We plan ahead for the needs of disabled 
pupils and make reasonable adjustments to policies, practice and provision where 
required (for example, changes to routines, sensory supports, timetabling, seating, 
communication methods, or support at unstructured times). 

• Access to the curriculum and assessment: Staff adapt teaching and resources so that 
pupils can participate and make progress. Where appropriate, this may include 
differentiated tasks, scaffolding, adult support, assistive resources and targeted 
interventions. 

• Access to trips and enrichment: We aim for all pupils to be included in trips and 
activities. We complete risk assessments and plan adjustments and support so that 
participation is possible and safe. 

• Physical accessibility: We consider physical access across the site and use our 
Accessibility Plan to identify and implement improvements over time. 

 

If you think your child may need a reasonable adjustment (including for a disability that does not 
meet the threshold for SEND support), please speak to your child’s class teacher in the first 
instance. The class teacher may also involve the SENDCo and/or Headteacher so that 
adjustments can be agreed, recorded where appropriate, and reviewed. 

How will the school prepare and support my child when joining the school and transferring 
to a new school?   

At Romsey Primary School, we understand that transitions—whether starting school, moving 
between year groups, or preparing for a new school—can be challenging, especially for children 
with SEND. We are committed to making these transitions as smooth as possible for every 
child. The following steps are in place to support children during key transition points: 

• New Children Joining the School: We encourage all new children to visit the school 
before they start. For children joining Reception, we invite them to attend a series of pre-
school sessions, and staff will also visit them at home and in their pre-school setting 
where possible. For children with identified SEND, we encourage additional visits to help 
them adjust to the new environment and gather important information to best support 
their needs. 

• Individual Transition Plans: If there are concerns about a child’s transition, we may 
create an individual transition plan to ensure that all their needs are met, providing 
tailored support to help them feel comfortable and confident in their new environment. 

• Transition to Secondary School: When children are preparing to move on to secondary 
school, we work closely with the pastoral leader and SENDCo at the receiving school to 
share relevant information. Additional visits may be arranged if necessary to ensure the 
transition is as smooth as possible. 

• Liaison with Other Schools: When children are transferring to or from other schools, we 
ensure effective communication by liaising with staff to share relevant paperwork and 
discuss the child’s individual needs. This helps to ensure continuity of support. 

• EHCP Reviews and Transition Planning: For children with an EHCP, transition planning is 
a key part of their review meetings. Staff from both the current and receiving schools are 
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invited to attend, ensuring a collaborative approach to the child’s transition and the 
development of a clear plan for their next steps. 

How are the school’s resources allocated and matched to children’s send needs?   
 

At Romsey Primary School, we are committed to meeting the needs of all children with SEND to 
the best of our ability, ensuring that every child receives the support they require. The allocation 
of resources and funding is done with careful consideration, as outlined below: 

• SEND Funding Allocation: We ensure that the needs of all children with SEND are met 
within the available funds, and that support is allocated based on individual needs and 
priorities. 

• Support Staff Team: We have a dedicated team of support staff, partially funded by the 
SEND budget, who deliver targeted programmes designed to meet the needs of both 
individual children and groups. These programmes are tailored to address specific 
learning, emotional, or social needs. 

• Needs-Based Budget Allocation: The SEND budget is allocated on a needs-based 
approach. Children with the most complex needs receive the most support to ensure 
they are fully included in all aspects of school life and can make progress in their 
learning. 

• How is the decision made about what type and how much support my child will receive?   
 

How is Support Decided and Implemented for Children with SEND? 

At Romsey Primary School, we take a collaborative approach to ensure that each child with 
SEND receives the appropriate support to meet their individual needs. The process is as 
follows: 

• Collaboration Between Teachers and SENDCo: The class teacher, in collaboration 
with the SENDCo, will assess and discuss the child’s needs. Together, they will 
determine the appropriate support required to help the child progress and achieve age-
related expectations. 

• Differentiated Levels of Support: We recognize that different children will require 
different levels of support to meet their specific needs. The support is tailored to ensure 
that each child can access the curriculum and make progress at their own pace. 

• Ongoing Parent Involvement: Parents will be invited to participate in ongoing 
discussions about their child’s progress and the support being provided. We believe in 
fostering a strong partnership with parents to ensure the best outcomes for the child. 

• Involvement of External Agencies: In cases where additional support is needed, 
external agencies such as occupational therapists, speech and language therapists, 
and educational psychologists may be involved. The SENDCo will liaise with these 
professionals to ensure that their advice is integrated into the child’s support plan and 
will work closely with teachers to implement these strategies in the classroom. 

How do we know if it has had an impact?   

• Reviewing Individual Targets: We regularly review each child’s individual targets to 
ensure they are being met. If the targets are achieved, we will adjust or set new ones to 
continue supporting progress. 
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• Academic Progress: We monitor the child’s progress academically, comparing it 
against age-related expectations. Regular assessments and tracking help us identify 
whether the child is making sufficient progress in their learning. 

• Feedback: We gather verbal feedback from the class teacher, parents, and the child 
themselves. This helps us understand the child’s experience of the support and if it is 
helping them feel more confident and successful in their learning. 

• Reviewing the SEND Register: If a child has made significant progress, they may be 

considered for removal from the SEND register. This will always be discussed with parents to 

ensure they are fully involved in the decision. 

Who can I contact for further information about send provision at Romsey primary school?   
How Can I Raise Concerns or Seek Further Support? 

If you have concerns or questions about your child’s SEND support, there are several ways to 
get in touch and ensure your concerns are addressed: 

• Class Teacher: Your first point of contact should be your child’s class teacher, as they 
will be closely involved in your child’s daily learning and can provide insights into their 
progress and support. 

• SENDCo or Headteacher: If you wish to discuss your child’s needs in more detail, you 
can arrange to meet with our SENDCo, Faye Hill, or our Headteacher, Jason Anderson. 

• SEND Governor or Chair of Governors: You may also contact our SEND Governor or 
Chair of Governors. Contact details for both can be obtained from the school office. 

• SEND Policy: For further information, you can read our SEND policy, which is available 
on our website. 

• Independent Parental Special Education Advice (IPSEA): If you need independent 
advice, you can contact IPSEA (Independent Parental Special Education Advice). More 
information is available on their website. 

• Hampshire SENDIASS: You can also contact Hampshire SENDIASS (Impartial SEND 
Advice & Support) by calling 0808 164 5504 for guidance and support regarding SEND 
issues. 

   

Complaints and Dispute Resolution (SEND) 
We aim to resolve concerns quickly and informally wherever possible. If you are unhappy about any 

aspect of SEND provision, support, adjustments, or communication, please follow the steps below. 

• Speak to the class teacher to discuss the concern and agree next steps. 
• Contact the SENDCo if the concern relates to SEND identification, provision, targets, 

outside agency involvement, or progress. 
• Contact the Headteacher if the issue remains unresolved or you wish to raise a more 

formal concern. 
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• Formal complaint: If the matter is still not resolved, you may make a formal complaint 
following the school’s Complaints Policy. This will include review by the appropriate 
member(s) of the Governing Body as set out in that policy. 

 

Where concerns relate to Education, Health and Care (EHC) needs assessment, the content 
of an EHCP, or local authority decision-making, families may also wish to seek independent 
advice from Hampshire SENDIASS (details in the contact section above). Information about 
disagreement resolution/mediation and the SEND Tribunal process is available from the Local 
Authority. 

A copy of the school’s Complaints Policy is available on the school website or from the school 
office on request. 

Who should I contact if I am considering whether my child should join the school?   
If you have concerns about whether Romsey Primary School can meet your child’s specific 
needs, you can arrange a meeting with our Headteacher, Jason Anderson, through the school 
administration office. He will be happy to discuss how the school can provide the necessary 
support and ensure your child’s needs are met. 
 

What is the Hampshire Local Offer? 
From September 2014, every Local Authority is required to publish information about the 
services available for children and young people with Special Educational Needs and 
Disabilities (SEND). This is known as the Local Offer, and it includes services within the local 
area as well as those outside the area that children and young people from that locality may 
access. 

The Hampshire Local Offer provides detailed information about the services and support 
available. You can access the Hampshire Local Offer here: 
https://www.connecttosupporthampshire.org.uk/family-information-and-services-hub-
fish/send-local-offer. Romsey Primary School is proud to contribute to the Hampshire Local 
Offer, ensuring our families have access to the resources and support available in the 
community. 

Parental consultations 
At Romsey Primary School, we believe in fostering strong communication between home and 
school. We offer various opportunities for parents to stay informed about their child’s progress 
and to engage with the school: 

• Parents' Evenings: We hold two Parents’ Evenings each year – one in the autumn term 
and one in the summer term. These meetings provide an opportunity for parents to 
discuss their child's progress, and any support needed. 

• Time to Shine Sessions: In addition to Parents’ Evenings, we host termly Time to Shine 
sessions. During these sessions, parents are invited to sit alongside their child and 
share in their learning, providing an opportunity to see firsthand the progress their child 
is making. 

• Open Door Policy: We operate an open-door policy, encouraging parents to speak 
directly to the class teacher or SENDCo if they have any concerns, comments, or 

https://www.connecttosupporthampshire.org.uk/family-information-and-services-hub-fish/send-local-offer
https://www.connecttosupporthampshire.org.uk/family-information-and-services-hub-fish/send-local-offer
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questions. This ensures that communication remains open and that any issues are 
addressed promptly. 

Comments from the parental feedback were:   

“The SEN provision at Romsey Primary is excellent and this document reads as welcoming and 
informative.”   

“I am very grateful for the support of SEN with my child and all of the information has been 
included.”   

“The support my daughter has received has been fantastic, she has made really good progress 
in maths and her handwriting has improved so much.”   
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