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SITE SECURITY  
INTRODUCTION 
Safeguarding is paramount at RPS.  Everyone has a duty in looking after our children, 
staff and visitors at school. One of the ways in which we keep everyone safe is making 
sure that the site is secure at all times. This document complements our 
responsibilities and legal obligations under the  Health and Safety at Work Act 1974 
(HASAWA) and the Management of Health and Safety at Work Regulations 1999 
(MHSWR).  Further guidance has been taken from DFE School & College Security 2019 
and Site security guidance - GOV.UK (www.gov.uk) 

RESPONSIBILITY 
Staff and, where appropriate, pupils should take personal responsibility for both their 
own security and the security of those around them. This, along with the effective 
management and handling of security related matters, should help to ensure that staff 
and students are able to work and be taught in a safe and secure environment, 
including the online environment.  This document details the procedures to be followed 
and who has responsibility on behalf of the school ensuring that each action is 
completed.   

SCOPE 
In outlining the procedures, the following points have been considered and assessed 
(taken from School and college security - GOV.UK): 

• reflect the balance between maintaining an open and welcoming environment 
for learners, parents and the wider community and protecting them from harm, 

• help create a culture in which staff and students recognise and understand the 
need to be more vigilant about their own and the safety and security of others, 

• demonstrate an understanding of the issues that could impact on our school and 
community 

 

 

 

 

 

 

http://www.hse.gov.uk/legislation/hswa.htm
http://www.hse.gov.uk/legislation/hswa.htm
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
https://www.gov.uk/government/publications/school-and-college-security/school-and-college-security
https://www.gov.uk/government/publications/school-and-college-security/site-security-guidance
https://www.gov.uk/government/publications/school-and-college-security/school-and-college-security
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ACCESS  
Perimeter: 

There is a 2.0 metre high perimeter fence with five pedestrian gates and one vehicle 
entrance.  The pedestrian gates on the external perimeter are identified as: 

Mercer Way: 
double gates for vehicle 
access to car park 

Mercer Way: 
pedestrian gate adjacent 
to car park 

Cupernham Lane: 
pedestrian gate with long 
path to car park 

Great Well Drive 1: 
pedestrian gate by 
outdoor classroom 
 

Great Well Drive 2 
foot gate at bottom of 
field (NB this gate is not in 
use) 
 

Latham Road: 
pedestrian gate adjacent 
to the pond 
 

 

In addition, there are five internal gates that help provide a secure site that is not open to the 
public during the day. 

Behind hall: 
double gates for vehicle 
access to playground 

Behind kitchen: 
pedestrian gate  

Courtyard: 
pedestrian gate 
 

By Juniper class: 
pedestrian gate  
 

By Juniper class: 
double gates for vehicle 
access to playground  
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When red gates 4, 5 & 6, and all the green gates are shut, a ‘secure side’ is created.  
This provides a secure perimeter around the children that the public are not able to 
access.  This secure area is shown in green. The area of the school that the public have 
access to throughout the day is shown in red. 

LOCKING AND UNLOCKING GATES 
All red gates are secured with a 4-digit tumbler padlock.  Green gates 1, 2 & 5 are also 
secured in the same way. The courtyard gate (green 3) is secured via an intercom 
system connected to the office and nursery.  It can be opened remotely and via a key 
fob.  Green gate 4 (adjacent to Juniper class) as secured via a 3-digit keypad. 

To maintain high levels of security whilst the children are on site for BC/ASC and extra-
curricular clubs the following unlocking schedule is to be followed each day: 

 

BEGINNING OF THE DAY RESPONSIBILITY 

06:45 

Red gates 1, 2 & 3 unlocked (this preserves the 
secure perimeter whilst children are on site for 
BC). NB the playground side linkway door is to 
and the door by the toilets are to be locked. 

Ethan McStravick (EM) 

 1  2 

 4  5 

 6  1 
 2 

 3  4  5 

 3 
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08:30 All remaining pedestrian gates unlocked. EM 

09:10 All gates (except Red 1, 2 & 3) locked. 
Playground side linkway door opened. EM 

 

END OF THE DAY RESPONSIBILITY 
15:10 All pedestrian gates unlocked.  Playground side 

linkway door locked. EM/Rob Hoskins (RH) 

15:40 All gates (except Red 1, 2 & 3) locked* EM/RH 

18:10 
Red gates 1, 2 & 3 locked. 

EM/RH 

*Extra-curricular clubs – gates opened at 16:10 for parents to collect all children from 
clubs on the playground, shut at 16:30. 

BEGINNING AND END OF THE DAY 
We cannot accept responsibility for children until they enter the school building at the 
start of the school day.  Most children are brought on to the site by an adult and handed 
over to a member of staff (either at breakfast club, the office or classroom), however, 
some older children do walk to school independently.  We are not able to supervise 
children who are on site without an adult whilst waiting for the classrooms to open. In 
these circumstances, parents must be confident that their child is able to keep 
themselves safe.  Please refer to the Safe Collection of Children Policy for details. 

DOORS 
To maintain security during the school day, the following external doors must not be open 
without an adult present.  

• Birch 
• Sycamore 
• Staff room 
• Exits at the back of the hall 
• Kitchen exit 

It is the responsibility of the staff using these spaces to ensure that the external doors 
are shut after use. 

VISITORS 
All visitors must report to reception to be signed in.  This is to establish the purpose of 
the visit and to issue them with a visitor’s badge.  Badges are only valid on the day of 
issue.  Office staff may contact the organisation of visitors to verify the purpose of the 
visit if this is not scheduled. 

Depending on the nature of the visit, visitors will be escorted by a member of staff 
around the school. 

https://romseyprimary.sharepoint.com/:w:/s/RPSStaff/EShI2Ha8ZIZErLEcjkPr1cYBU_tR0wp71ISG_Hm3nwfqaw?e=9RLdZ4
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Staff must wear their ID badge at all times.  Any lost or missing staff ID badges must be 
reported to Jason Anderson or Lindsay Nicholas immediately.  A temporary staff badge 
will be issued.  All staff have a responsibility to challenge any adults on site without a 
school issued badge. 
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